Add and Configure Multiple Digital Signatures Manually — Pass 1 of 2
Creating IMTs that contain multiple digital signatures is accomplished in two passes. Pass 1 to
place and name each signature button. In Pass 2, the buttons are configured to sign their
individual portions of the IMTs. Additionally, in a separate step, you may want to control the
signing sequence of the signatures.

From Designer:

1. Add a function button to your IMT.

2. Double-click the button to open its Properties dialog box.

3

Type a name in the Page text box
Note: Names must start with a letter and can contain A to Z, a to z, 0-9, and the
underscore (_). No spaces are allowed, ex., SignatureButton

4. Click in the Text edit box, tvpe Click here to sian.
Text

|Cli-:k here to sign| Add Formula |

5. Under Perform This Action, click the dropdown arrow and select Signature.
Perform This Action

| [

Remaove Attachment e
FRemove Single ltem
Replace WWith File

Save

Submit Then Cancel b

6. Click OK.
7. Repeat steps 1 through 6 to create additional signature buttons as needed.

Note: Be sure to place all necessary signature buttons before proceeding to Pass 2.

8. Save your work.

10f4 AFDPO (9/29/05)




Add and Configure Multiple Digital Signatures Manually — Pass 2 of 2

In Pass 2, you will specify which items a signature button omits from its signature. The last
signature usually signs the entire IMT. In addition, you will probably need to resize the

signature button.

From Designer:
Note: Be sure to place all necessary signature buttons before proceeding to Pass 2.
1. Double click the first signature button to view the Properties dialog box

2. Click the Details button to display the Signature Action Details dialog box
Perform This Action

Signature Dretails...

3. Click on Signature Engine Settings tab. Make sure it looks like the image below.

'ﬁ Signature Action Details

General | ¢ Signature Engine Settings l Cettificate Details |

Uze This Digital Signature Engine |Generic BGA j

Parameters
Service Fraovider |Microsoft Baze Croptographic J

Service Provider Type |ISEI full

Hazh Algarithrm | shal

Ledlefle]

Yerifier |Basic:

Help Cancel QK

4. Click the General tab and click the Omit selected items radio button
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‘ﬂ Signature Action Details

General l ] Signature Engine Settings | Certificate Details

Signing Optionz

© Sign entire form Sign eventhing except these itemz. Click the (v
d pointing hand icon to zelect form items to amit, ~

[v K.eep positioning info %I“

" Use a custom signature filker

High Security

The entire form iz zigned, except for thoze
items which are zelected by the form's
desgigner, and thoze options which should
never be zigned [e.g. trigaeritem).

Omitted items are partially zsigned, az all their
optionz which contain positioning information
[e.q.. temlocation, visible] are signed.

[v Signature is mandatary

[

Help Cancel ]

5. Click the pointing hand button = to pick items from the IMT.
6. Click each item to be omitted from the signature’s control.

7. Click OK in the upper left corner to end the selection process

To select iterns to be signed or omitted, =&
click an them in the farm.

Click an "OkK" when done.

Note: A list of the selected items will appear in the window to the right of the pointing hand icon.

8. Click OK.

9. Repeat steps 1 through 8 for each signature button, except the last signature button.
10. For the last signature button, double click the signature button to view the Properties dialog box

11. Click the Details button to display the Signature Action Details dialog box.
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Note: The signing options should be set to Sign entire form and the Signature is
mandatory is checked.

Sigring Optiong

(o Sign entire forme v Signature iz mandaton

12. If necessary, change the signature button size by either:

e Dragging the button border
or
e Double clicking the signature button and then typing the desired width on the General tab,
under Size.

General T Font T Format T Help

Size

widh|  [#] Heignt| & [Chas  ~]

13. Save your work.

4 of 4 AFDPO (9/29/05)




